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Guide to the Authors

Name of the Journal
Khulna University Journal of Arts and Humanities

Print ISSN  : 2790-8313
Online ISSN :
DOI

Nature and Scope of the Journal
Khulna University Journal of Aris an
access print and online journal to be pu

d Humanities is a double-blind peer-reviewed open-
blished annually by the Arts and Humanities School

(henceforth AHS) of Khulna University, Bangladesh. The journal publishes original research
articles in the fields of language, linguistics, literature, philosophy, history, culture, arts,
architecture, fine arts, dramatics, civilization, gender studies, politics, Archeology, peace and

conflict studies, comparative religion, education, and research.

Editorial Peolicy
All articles submitted to the Khulna University Journal of Arts and Humanities shall undergo

a double-blind peer review process. A manuscript shall initially be serecned by an editor
assigned by the Exccutive Editor to check whether the manuscript falls within the scope of
the journal and asscss its quality, originality, and significance to the readership. If found
satisfactory, the manuscript, along with a Reviewer Evaluation Form, shall be sent to two
reviewers. Upon receipt of the reviewers” reports, the Executive Editor shall convene an
editorial meeting to assess the review reports. In case of two negative reports, the Editorial
Board shall reject the manuscript. In case of split opinions on a manuscript, the Editorial
Board shall send the manuscript to a third reviewer. In case of two positive reports with
corrections. the manuscript with or without review reports will be sent back to the
corresponding author for incorporation of neccssary corrections. Upon receipt of the revised
manuscript, the Executive Fditor will send the revised manuscript along with the review
reports to one of the editors for editorial assessment. Upon receipt of the editor’s comments,
the Executive Editor will place the revised manuscript, review reports, and the editor's
comments in an Editorial Board meeting for a final decision about publication of the
manuscript. In case of the editor's positive comments, the Editorial Board may advise the
Exccutive Editor to take necessary steps for the publication of the manuscript. In case of the
editor's negative comments (with explanation), the Editorial Board will decide whether to
publish it or not. The Exccutive Editor will take the initiative to inform the author of all the

stages of the publication process.
Permissions

Authors must obtain permission to usc copyrig
disclose this at the time of manuscript submission.

hted material from other sources and must
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Number of Authors
A research article may have a maximum of five authors,

Publication Sequence

The journal’s online version will be published first, followed by the print version. Authors
may disseminate. share. and promote their article only after the online version has been
published.

Initial Submissien
The author(s) must prepare one PDF file and one MS Word file of the relevant
documents. At the time of initial manuseript submission, the following items must be
included:

¢ Cover Letter;

* Title Page;

°  Anonymous Manuscript;

2 Contlict-of-Interest Statement:

¢ Authorship Declaration:

e Ethics Committee Approval (if' required):

¢ Biodata of the Author:

¢ Permission for Using Copyrighted Materials (if any).
Cover Letter for Initial Submission
The author must inform the Executive Editor through a cover letter about the subject of the
submitted manuscript. why it is suitable for publication, and why it will be of interest to the
Joumal’s readership. In addition, the corresponding author must declare that the manuscript
has not been published elsewhere and is not under consideration by any other journal.

Title Page ‘
A separate page titled “Title™ must include the following:

« Full title of the article

¢ Running title (maximum 50 characters)

« Full name of the author(s), affiliation. complete postal address, email, and contract
number.

= Word count

Anconymous Manuscript _ . .
Since the manuscript will be evaluated through a double-blind peer review process, it must be
completely anonymized. That is, no information that could identify the authoi(s) should

appear within the manuscript or in the file name,

Language . .

Articles on language, linguistics, literature, history, and culture may be written in the

respective language (e.g., an article on Bangla language/linguistics/literature may be
s LS F ] L L -8 -~
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wril}cn in Bangla). However, manuscripts on other subjects will be written in English.
British or American spelling should be used consistently if the article is written in

English. Sadhu or Cholito form of Bangla should be maintained throughout the article
if written in Bangla.

Length

The length of a paper will be between 4000 and 10000 words excluding abstract,
references, footnotes, data sheet, ete.

Margins
There must be I-inch margins on all four sides in every page.

Font

Times New Roman font should be used to prepare manuseripts in English, while SutonrfyMJ
font for manuscripts in Bangla. Font size will be guided by the template as: Title, h.eadmgs,
and sub-headings 12-point, abstract body ll-point, texts in tables, figures, charts, diagrams,
graphs, and images 10-ponit, footnotes 8-point, and all other texts 12-point.

Transliteration and Phonetic Transcription .

English transliteration along with the texts in source language(s) §hould be provided
using Roman alphabet if the manuscripts written in English contain texts from .other
languages like Bangla, Arabic, Farsi etc. Each sours:e language character will be assagne_d
{o a single target language character but combinations of characters can be employed if
the source language has more characters to represent a sopnd tl_1an the target language, or
vice versa (e.g., English sh for Bangla k). Transliteration should, however, 1?6
consistently maintained throughout the manuscript. IPA_ characters should be used in
phonetic transcription. The Doulas SIL Unicode font, which could be downloaded from

http:/spts.sil.org, should be used to transcribe texts phonetically.

spacin

]bgl ec Spgacing will be guided by the template as: SINGLE line space in tables, charts,
diagrams, graphs, images, and footnotes; SINGLE line space for caption of tables, figures,
charts, diagrams, graphs, and images; SINGLE line space for footnotes of tables, figures,
charts, diagrams, graphs, and images; SINGLE line space for abstract body; 1.5-point line
space for other parts of the manuscript; and DOUBLE line space between paragraphs.

Indentation
First line of the second and subsequent paragraphs under a heading or sub-heading should be
intended by 0.5 inch. Block quotation should also be left indented only by 0.5 inch.

Footnotes and Endnotes

Endnotes are allowed sparingly, but footnotes are STRONGLY discouraged. Endnotes should
be numbered consecutively using word processor.
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Abbreviations

Term abbreviations should only be used if the abbreviation is relevant and useful to the
readers and is used frequently. Use the full term first with abbreviation in parenthesis

followed by abbreviation only subsequently. Consistency should be maintained in using
abbreviations throughout the manuscript.

Page Number
Page numbers (Arabic

numeral) should appear at the center of the bottom of the page starting
from the first page.

Quotations
Quotations are to be used and cited according to the APA style Manual, 7" Edition.

Documentation

All in-text citations must be included in the reference list. In-text citations and the reference ljst
must follow the latest edition of the APA Style Manuals. It is noted that, The Publication Manual
of the American Psychological Association, Seventh Edition is the official source for APA Style.
The language of the references should correspond (o the language of the article or the original

source. Failure to comply with the correct format will render the manuscript ineligible for
publication.

A 9 A WP TA-GEE TR IR G @ffe Ry Sarmae (some

examples of both in-text citations and reference entries in APA 7th edition style) |

5. %% (Book)
“BH-CBHB AZTH (In-text citation)
I FIFAL SFT (3vow) SFIT e SbeTet o wreree |

* IFTYE: AMMEE IOl GF e Bararet 2 Soteqypor (337, 3500) |

Narrative: Smith (2020) argued that...
Parenthetical: (Smith, 2020)

A TG (Reference)
134, AT | (3509) | CBITYF T | ferst argwfder |

Smith, J. A. (2020). History and society. Oxford University Press.

2. ST e (Journal Article)
“BN-(5FHG MR (In-text citation)
o IS TXI HITAR (S5eY) AT, RAISERSEIR: R EIC R c O W
T SRS SISRT WISy |

© TRILE: TR O (7 4T T20S S A, SR A0 (FATEZ, 35¢0) |
* Narrative: Ahmed and Karim (2021) found that...
* Parenthetical: (Ahmed & Karim, 202 1)
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agoif& (Reference)

R, TT | (S50Y) | (&w SN O | ey A, 3(3), 3-8 |

Ahm_ed, R., & Karim, M. (2021). Urban transformation in colonial Bengal. Journal of South Asian
Studies, 15(2), 45-62. https://doi.org/10. 1234/jsas.2021.015

©, FII® JF-5519B 19 (Chapter in an Edited Book)
“B-(5FG MBI (In-text citation)
o IS ﬁaﬂwm(bbqs)mmﬁﬂeqﬁﬁmmw
ICACRA |
o THNIE: TFEL I T, (IS (FC I (A, 35¢8) |
e Narrative: Brown (2019) explained...
e Parenthetical: (Brown, 2019)

o g¥f& (Reference)
virel, SRR | (S5@8) | PRSI T | T, T (71.), S AT ETH TR (7. :¢-9v) |
TG (2T |

mory and nationalism. In P. Green (Ed.), Perspectives on modern

Brown, T. (2019). Historical me
history (pp- 88-110). Routledge.

8. 37 STV (Newspaper Article)
g5 Mo (In-text citation)
o TefEE: R ARTE (S5v¢
FCATEA |
o IHAYS: AT (5o O TACE A TYE P (AR, Sobe) |
e Narrative: Rahman (2024) reported...
e Parenthetical: (Rahman, 2024)
&rg9{& (Reference)

qrETE, =T | (O8ve,
Rahman, S. (2024, June 12). Cli
https:/fwww.thedai!ystar.net!

)&Wwﬁm‘?mwm\m, (T

WQ))l&WmGWW$WW€WI

mate change and coastal migration in Bangladesh. The Daily Star.

¢. SEIAIRD 8 G (A& (Website/Webpage)
“Z-CBHB ARCGHT (In-text citation)
o TAITETP: ACAMCIR (03) Srqffefes Fam AR, LT AEE SIS ICET
T 7
. W:WWWWW&WWWWWW

(TG, 20D) |
Narrative: World Health Organization (2023) stated...
Parenthetical: (World Health Organization, 2023) ) v
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i) WWWWWW@WW@T
) L R, 3o s a0y
T IRE

4gofe (Reference)

TERHT | (2083, T 3Y) | IRTT T wig | qresmiTt CIRE IR e eyicl
http://bn.banglaped ia.org/index.php/ﬂﬁwj‘iw_w

World Health Organization, (2023, October 5). Global health statistics 2023, https://www.who.int/

. TN (Thesis of Dissertation)
-GG ARG’ (In-text citation)
* I Wrﬁwm(sb@q)@ami‘sﬁﬁﬁm%ﬁw 8 Rl *reta i W
AT 8 Mffore Rae oo Rore BT |
¢ IHIYG: mewmmm SPP BT sferey
RISIEG (Snfges, SHLY) |

Narrative: Hasan (2022) argued...
® Parenthetica]: (Hasan, 2022)
@ (Reference)

I (35%R) | Ifery gpaor @ e Aoy (59¢a-555t) [Soare TCITMo1@] | vrest

S|

Hasan, M. T. (2022). Agrarign economy in nineteenth-century Bengal (Master's thesis, University of
Dhaka). Dhaka Institutional Repository.

. PIFIC (4T (Conference Paper)
-G A (In-text citation)

° m:ﬁwiwﬁﬁ(aoav)ﬁwmﬁﬁ-wmw
P |
5 mﬁg@:a@maﬁ’ﬁﬁwqmﬁﬁ?—wﬁﬂwmwmm(cﬁﬁ,

R05b) |
* Narrative: Lee (202 1) demonstrated...
* Parenthetical: (Lee, 2021)
ageife (Reference)

1R, FrareEr Fowrmy | (R03v, G S0-3%) | F9g-Tfirer AR 8 WSl (St
IR | SeeTfos 79 ST, I feafRvimers, e |

Lee, K. (2021, September 14-16). Digital archives and historical preservation [Conference
presentation]. International Conference on Digital Humanities, Singapore.,

b, FISIRF BT (Government Report)
- BHT MR (In-text citation)
* TIRETE: A IR (3033) a%ﬁtﬁﬂaﬂnmﬁfgﬁwmw
REACR |
)
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o iﬁ?ﬂ;ﬁ: mmmmmmaﬁ—omm@%mwmwﬁm,
o) |
e Nan‘ative? Bangladesh Burcau of Statistics (2023) reported...
o Parenthetical: (Bangladesh Bureau of Statistics, 2023)
a7gi{& (Reference)
STt GRIERT | (2083) | @fie et Jrevic T (ResAls 714, 2) | eyl e FaI,
eiEETeaT JIFTC TFI |

Bangladesh Bureau of Statistics. (2023). Population and housing census 2022. Ministry of Planning.

5. 35f5% fef®@ (YouTube Video)

“B9-(GHD Ao (In-text citation)
o IIATTF: ARG (0%0) qﬁmﬁww%ﬁwmﬁmww

A |
o WWWWWW%(W@ 3020) |

e Narrative: CrashCourse (2020) explained...
o Parenthetical: (CrashCourse, 2020)

ﬁ’i""f@? (Reference)
G | (R0, (7 Q) | oEE TSl S8R Wiﬂmwa@@[ﬁe‘f@@] | BTHTT |

https:ﬁwww.youtubc.com,fwatch?v=nazrul_lectur62020
CrashCourse. (2020, May 10). The French Revolution:
YouTube. https:ﬁwww.youtube.com!

Crash course world history #29 [Video].

So. @iy ffGat ¢S [Social Media Post (Facebook/X/Twitter)]

‘3750 MG (In-text citation)
.W=wﬁqﬁw(mw'€mm@ﬁnﬁmmﬁﬂmw

FePIRfoTE I

03Y) |
o Narrative: UNESCO (2023) announced...
o Parenthetical: (UNESCO, 2023)

a7g9f& (Reference)
%, ST | [@AnisulHoqueOfﬁcial]| (R0, FFHIE 5¢) | T SECER 92 SIE8 G

MWWQWW,%WWWWWWWW

[P ST | (PR | https:/ffacebook.com.fa.nisulhoquefpostsf1015987654
UNESCO. (2023, August 8). Protecting cultural heritage requires global cooperation [Post].

Facebook. https:h’www.facebook.coml

\y. Bl W @ TRCEE S (Translation of a Non-English Book) W
-G MR (In-text citation) -
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FCACRA |
o TFAYS ai@ﬁaﬁmmmwmﬂwm”” iR
((QMTETTE, S5LY) |
e Narrative: Sadhu (1933/2015) detailed...
e Parenthetical: (Sadhu, 1933/2015)
AT (Reference)
@VITETARR, #ifef | (Soud) | e @WTeTRIF: O P9l (A I, ) | WC@WJ .
Sadhu, B. B. (2015). Amar byabsa-jiban [My business life] (M. Rahman, Trans.). Heritage Publishers.
(Original work published 1339 B.S. [1933])
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Main Text Parts

The main text parts should be presented as follows:

Title

Abstract

Key words

Main text

Tables, figures, charts, diagrams, graphs, and images (if any) with captions and footnotes
References

Appendices (if relevant)

Abstract
The author(s) should write an abstract of 100-200 words in the language of the respective

manuscript as well as English following the Manuscript Template. 1t should briefly state the
objectives of the research, methodology, major findings, and conclusion. The author(s) is
advised to use the same key phrases both in the research title and abstract.

Keywords
Immediately after the abstract, 5 to 7 keywords should be provided separated by commas.

These keywords will be used for indexing purposes as well as for searching purposes using
search engines. A keyword should not be capitalized unless it is a proper noun and plural
terms and multiple concepts should generally be avoided.

Body of the Manuscript

The body of the manuscript will generally comprise an introduction to the study,
methodology, results and discussion, and conclusion. These components and their
arrangement may vary according to the nature of the genre and style of presentation.
Headings and sub-headings, alignment, line and paragraph spacing, and other
formatting and style matters will be guided by the Manusecript Template.

Tables, Figures, Charts, Diagrams, Graphs, and Images

Tables, figures, charts, diagrams, graphs, and images should be provided in the highest
quality and placed next to the relevant text but not at the end of the manuscript. Images
should also be sent in JPG/JEPG format separately. Tables must be included as editable text

U
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and not as image ical i ing i

ables, S Eh:n ‘:e(ﬁ;ca.l lines and shadlqg in table cells should be avoided. Legends of
g v diagrr;lms glamsl.; graph§, and images should be succinct but thorough. Tables,
understandablé " ; glt:ap.s, and images, and their legends and footnotes should all be
measaremment e o f'l'e ermg to the text. All abbreviations, symbols, and units of
ings 58 e e mt? in the footnotes of tables, figures, charts, diagrams, graphs, and
diagrar;lg gmghS al:lt §tatlst1cal values should be foregrounded. All tables, figures, charts,
. aratel, ; phs, an Images must have 'rclevant captions and these must be numbered

D y but consecutively based on their appearance in the manuscript. They must be

placed with centre alignment,

References

All in-text citations must appear in the References which must be prepared according to the

APA Style Manual (7" Edition). The language of Reference should be according the
language of the manuscripts and/or the language of the source texts.

Permissions

The author(s) has to obtain permission for using copyrighted materials from other sources
and must report this while submitting the manuscript.

Submission after Acceptance

Upon acceptance of the manuscript, the Executive Editor shall forward the manuscript to the
concerned author by post or email, together with the reviewers’ comments and editorial
observations. The concerned author shall submit the revised manuscript, along with the
following documents, to the Executive Editor within the prescribed time limit:

e Cover Letter detailing the author’s response to the reviewers comments

e Revised Manuscript with Author’s Details

e Acknowledgement

e Article Publication Charge

Cover Letter for Accepted Manuscript

The corresponding author of the article must inform the Executive Editor through a cover
letter that the manuscript has been thoroughly revised in accordance with the reviewers’

comments (if any). In addition, the corresponding author must specify on a separate page how
each comment has been addressed and incorporated into the manuscript.

Revised Manuscript with Author(s) Details
The authors should submit the revised manuscript incorporating the author(s) details

according to the template.
Similarity Check Report

The author must submit a Turnitin or iThenticate report of the manuscript. Executive Editor

will cheek the similarity upon initial submission. Note: Up to twenty (20) percent similarity
and Al detection rate is acceptable.

J
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Publication Process after Receiving Revised Manuseript

Afler receiving the revised manuseript, the necessary formatting for publication will be
completed, Onee the manuseript is veady for publication, the corresponding author will
roceive a publication consent (orm vin email, The author must complete the form and return it
(o the Executive Editor,

Proofs

Fhe manuseript prepared for publication must be sent to the corresponding author in the final
format for veritication. Alter proofreading, the author shall return the manuseript, along with
any comments (i any), to the Executive Editor within seven (7) working days. No further
corrections will be aceepted therealter, The author must take consent of other author before
submitting the manuseript, There may be o final proofreading by the assigned proofrcader
betore the final publication,

Publieation Charge
No fee shall be charged for manuseript submission; however, at the time of publication of

each areticle, the author shall be required to pay a fee of five thousand (5,000/-) taka.

Publieation and Post Publication
Following official neeeptance, the final version of the manuseript will be published online.

The published arvticle will inelude all relevant publication details, including the Online ISSN,
DOL assignment, and final citation metadata (volume and issue numbers). Each issue of the
journal will be published according to the preseribed schedule, Authors of an article must be

notified as soon as possible alter their article is published,
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